CONTACT US

22 Whitney Drive

Milford, OH 45150
513-248-7600
513-248-7606 fax
1-800-531-1484
sales@gordonbernard.com
www.gordonbernard.com

FUNDRAISING
GUIDE TO SUCCESS

QUICK REFERENCE GUIDE TO ORGANIZING YOUR CALENDAR PROJECT
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STEPS TO SUCCESSFUL FUNDRAISING

1. Decision Time!

Before You Begin, it is Important to Decide:

e Which style of advertising do you want to use?

e Will you offer photo sponsorship?

e Will you sell your calendars or give them
away?

e How much will you charge for the calendars (if
selling them)?

e How much will you charge for the advertising
spaces?

e Will you apply listings to your calendars?

2. What To Do Next

Set Up Your Calendar Committee.

You Will Need:

e Someone to arrange for your calendar photo
e Team to sell advertising

e Team to oversee the calendar sales

e Distribution Team

CHOOSING WHAT WORKS BEST FOR YOUR GROUP

_Display Ads

Directory & Display Ads

Photo Sponsor
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3. About Your Calendars

You Need to Decide:

e Your color for the Ribbon Banner and
Monthly Dates

e |f you will use traditional (large) or
appointment (small) style numbers

e If you will include coupons, reorder forms,
overprints or fire safety messages on your
calendar

5. What To Send In With Your Order

When using EZO, to submit and complete your

order:

* Your photo or digital file, along with the
copyright permission slip, if needed

e Any logos for your display ads

* Mail your check along with any other
materials to our main office address.

* Keep a copy of all files sent or mailed. You
will need these copies if we call you with a
question about your order.

4. Submitting Information with EZ0

Select the proper starting month & year for
your calendar

Enter all necessary Ad information

Digitally upload necessary logos/files or
mail in hard-copy ads

Enter all Events, Birthdays, Anniversaries
Verify Order Details: quantity, color, special
instructions

Invoice actively displays as calendar
information is entered

Verify shipping information and submit

order online

Keep in mind the value of
your advertising space and the
Importance of driving revenue
through your sponsors!

We recommend increasing

the price of your ad spaces
Incrementally every year or every
other year to continue the financial
success of your fundraiser.

Photo Sponsorship - Allow
businesses to sponsor your photo(s)
for additional revenue.

Please contact your Representative
to learn about ways to maximize
your calendar fundraiser.



